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PDF Creation PDF copies of business forms, journals, and registers are created when you print
through the e2b docs print utility. The system is designed to automatically create unique
documents as separate files. For example, a print job containing 100 different invoices
would result in 100 unique PDF files instead of a single file.

Hard Copies PDF copies are created when you originally print the forms, journals, or registers
through e2b docs. The print job can be redirected to a physical network printer so that
hard copies can be printed.

Business Forms e2b docs works with all Sage MAS 500 business forms including but not limited to
invoices, statements, packing lists, shipping labels, bills of lading, purchase orders,
guotes, sales orders, return material authorization, packing slips, vendor 1099 forms,
vendor payments, and more.

Journals & Registers Any journal and register can be printed through e2b docs to create an electronic of the
file that can be reviewed at any time. These include journals and registers for General
Ledger, Accounts Payable, Accounts Receivable, Inventory Management, Light
Manufacturing, Advanced Manufacturing, Cash Management, and more.

View Documents A right mouse click on the associated task and record in Sage MAS 500 will provide a
context-sensitive link to view the PDF document. For example, you can select a sales
order in Sales Order Entry — right-click and choose Manage — a new menu option called
“View Document” will launch the default PDF viewer displaying the original document.

BIE Views A new Business Insights Explorer view is provided to view registers, journals, and all
documents printed through e2b docs. The BIE View can be filtered and sorted like
normal BIE tasks providing quick access to originating documents.

Document Storage Documents may be stored either in a network directory or on Microsoft SharePoint.

File Structure e2b docs allows the user to define the path to store documents. e2b docs will
automatically create sub directories within the path for certain types of files. For
example, a directory will be created for new customers with subdirectories for invoices,
statements, sales orders, etc. When a new customer is added and an invoice is printed,
e2b docs will automatically create the directory for the new customer and will file the
PDF copy of the invoice appropriately.

Security Files stored in Windows directories are protected using native Windows security.
Documents stored in a Microsoft SharePoint location are protected using SharePoint
security settings. Additional security is provided through Sage MAS 500 system security.

SharePoint Integration Documents stored in the Microsoft SharePoint database can be viewed through
Microsoft Office SharePoint Services (MOSS) by setting up secured portals. Customers,
vendors, and employees can be provided unique log-ins and restricted to view only their
respective files via the portal. e2b software provides SharePoint integration products
and services for Sage MAS 500. Additional information is available in a separate
product brochure.
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